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Philosophy of Health Technologies

The Health Technologies program is based on the Department of Public Health guidelines and is focused on excellence in health care.  Student instruction begins with basic competencies, such as the role of the health care provider, basic medical terminology, communication skills and infection control measures.


Health technologies is comprised of those students expressing a desire to pursue a challenging career in the health care industry.  Our goal is to provide each student with the knowledge and skills necessary to be successful in the workforce.  We further believe that our graduates possess entry-level skills needed to obtain a rewarding career in health care, with opportunities as a Certified Nursing Assistant, Home Health Aide or Pharmacy Technician.  The students are given a solid background that will allow them to further their education in other medical areas such as physicians assistant, nursing, occupational therapy, physical therapy, radiology, laboratory technician, pharmacist and paramedic.


This course provides the student with the opportunity to gain technical knowledge, manipulative skills, professional skills and ethics necessary for a career in the wide world of health care.  All students will be exposed to learning situations by lecture, videos, overheads, textbooks, classroom labs, periodicals, and computer workstations with a strong emphasis towards hands-on experience.

Course Description

     The Health Technologies program is based on the Department of Public Health guidelines.  Student instruction begins with basic competencies such as shop safety, infection control, patient rights, and basic medical terminology.

     Students in this program progress from introductory knowledge of shop safety and basic health care practices to being responsible for direct patient care.  Freshman students will be familiar with patient communication, bed making and vital signs.  Each year students review past experiences and are offered more complex skills.  Students in the senior year are exposed to the latest in health care with numerous rotations in departments within the hospital setting. 

     Students in this program will have the opportunity to become a Certified Nursing Assistant and a Certified Pharmacy Technician.  Students will attend outside workshops and clinical rotations all four years.  For the student that wishes to continue his/her education they may use their Health Technologies experience as a building block for their future in health care.  Students are also eligible to work in a cooperative work setting if they meet the criteria as stated in the student handbook.

Course Syllabus

     Health Technology is comprised of those students expressing a desire to pursue a challenging career in health care.  Our goal is to provide each student with the knowledge that with his/her abilities he/she is able to achieve success.  The Health Technology department provides quality education for each student regardless of learning style.  We believe that our graduate’s posses the entry-level skills needed to obtain a rewarding career in healthcare, with opportunities to be employed as a Certified Nursing Assistant, Home Health Aide, Patient Care Assistant and/or Pharmacy Technician.  This course provides the student with an opportunity to gain technical knowledge, manipulative skills, work attitudes, and ethics necessary for a career in the wide area of health care.

     All students will be exposed to learning situations by clinical placements, lecture, videos, overheads, and the use of textbooks, workbooks, classroom labs, periodicals, and computer workstations, with a strong emphasis towards hands-on experience.

     All students will be tracked on their ability and knowledge of patient care skill, patient safety, and infection control. In the shop setting, the student will receive a daily performance grade, based on their workmanship, communications, preparation, technical ability and daily work habits.  In the classroom setting the grading will be governed by the timeliness and quality of assignments, quizzes, tests, projects and participation.  

Freshman Exploratory
     The student participating in the ninth grade exploratory class will be exposed to both shop and classroom environments.  It is the desire of the Health Assisting Department to expose the student to the environment and working conditions of today’s health care provider.  We want the student to understand career choices the field contains and what they could expect to see in the future of the industry.

At the end of Exploratory the student will be able to:

1.  Name the six groups of essential nutrients and their functions and sources

2.  Create a sample of a daily menu using the five major food groups

3.  Differentiate between the processes of digestion, absorption, and metabolism

4.  Discuss the dangers of smoking.
5.  Splint and bandage basic emergencies.

6.  Explain the steps necessary to measure patient’s vital signs

7.  How to make a closed, open and occupied bed.
1.B Demonstrate health and safety practices 

1.B.03a Identify, describe and demonstrate personal, shop and job site safety practices and procedures.

1.B.04a Demonstrate safe dress and use of relevant safety gear and personal protective equipment (PPE), including wrist rests, adjustable workspaces and equipment, gloves, boots, earplugs, eye protection, and breathing apparatus.

1.B.05a Illustrate appropriate safe body mechanics, including proper lifting techniques and ergonomics.

1.B.13c  Identify methods of transmission of microorganisms.

1.B.16c Demonstrate safe practices while administering patient care activities.


2.B Demonstrate procedures used when responding to client needs

2.B.05c Demonstrate procedures use to measure and record vital signs.

3.A English Language Arts

3.A.05c  Formulate open-ended research questions and apply steps for obtaining and evaluating information from a variety of sources, organizing information, documenting sources in a consistent and standard format, and presenting research. 

3.A.15c Read medical/technical manuals, guides, resource books and technical literature to gain information and solve problems. 

3.A.17c Use medical terminology within a scope of practice in order to interpret, transcribe, and communicate information, data and observations. 

3.A.16c Read, comprehend, and follow written medical/technical directions for procedures and processes.

3.A.17c Use medical terminology within a scope of practice in order to interpret, transcribe, and communicate information, data and observations.   

3.C Science and Engineering/Technology

3.C.15c Analyze the interdependence of the body systems as they relate to wellness, disease disorders, therapies and care rehabilitation. 

3.C. 16c Compare specified diseases and disorders by classifications, causes, diagnoses, therapies and care.      

4.D Demonstrate positive work behaviors

4.D.02a Explain the importance of following workplace etiquette/protocol.

4.D.04a Demonstrate self-management skills
Freshman Course of Study 

During the freshman year Health Technology student will be able to provide basic skills care such as providing general comfort measures, measuring vital signs and a basic knowledge of different health careers.  The freshman student will also be familiar with basic skills encompassing the areas of medical terminology, infection control, and safety issues. 


The freshman students will go out into the health care community where they will develop patient communication skills and basic bed making skills.

At the end of Freshman year the student will be able to:

1.  Identify at least 10 major events in the history of health care.
2.  Describe at least eight types of private health care facilities.

3.  Explain the purpose of organizational structures in the health care facilities.

4.  Properly handle clean and soled linens.

5.  Demonstrate how to make an open and a closed bed. 

6.  Describe patient rights and responsibilities.

7.  State what HIPPA is and how it affects their work.

8.  Describe at least 10 different health careers by including a definition of the career, three duties, educational requirements, and employment opportunities.

9.  Identify basic medical abbreviations selected from a standard list.

10.Define prefixes, suffixes, and word roots selected from a list of words.

11.List four basic characteristics of culture.

12.Identify methods that can be used to show respect for cultural diversity. 

13.Identify at least two physical changes of aging in each body system.

14.Describe at least six methods to assist an elderly individual in adjusting to psychosocial changes.

15. Identify five classes of microorganisms by describing the characteristics of each class.

16.List the six components of the chain of infection.

17.Observe standard precautions.

18.Use correct body mechanics while performing procedures in the laboratory and clinical area.

19.Observe all safety standards established b the OSHA, especially the Occupational 20.Exposure to Hazardous Chemicals Standard and Blood Borne Pathogen Standard.

21.List four main classes of fire extinguishers.

22.Measure and record the vital signs, being able to state the normal ranges

23. Measure and record height and weight 

24. Explain how diet, rest, exercise, good posture, and avoiding tobacco, alcohol, and drugs contribute to good health.

25.Demonstrate the standards of a professional appearance as they apply to uniforms, clothing, shoes, nails, hair, jewelry, and makeup.

1.A Define health and safety regulations:

1.A.01a Identify and apply OSHA and other health and safety regulations that apply to specific tasks and jobs in the occupational area.

1.A.02a  Identify and apply EPA and other environmental protection regulations that apply to specific tasks in the occupational area. 

1.A.04.a Explain procedures for documenting and reporting hazards to appropriate authorities.

1.A.05a  List penalties for non-compliance with appropriate health and safety regulations.

1.A.06a Identify contact information for appropriate health and safety agencies and resources

1.B Demonstrate health and safety practices

1.B.01a Identify, describe and demonstrate the effective use of MSDS. 

1.B.02a  Read chemical, product, and equipment labels to determine appropriate health and safety considerations. 

1.B.03a  Identify, describe and demonstrate personal, shop and job site safety practices and procedures

1.B.04a Demonstrate safe dress and use of relevant safety gear and personal protective equipment (PPE), including wrist rests, adjustable workspaces and equipment, gloves, boots, ear plugs, eye protection, and breathing apparatus. 

1.B.05a  Illustrate appropriate safe body mechanics, including proper lifting techniques and ergonomics. 

1.B.06a Locate emergency equipment in your lab, shop, and classroom, including eye wash stations, shower facilities, sinks, fire extinguishers, fire blankets, telephone, master power switches, and emergency exits.

1.B07a  Demonstrate the safe use, storage, and maintenance of every piece of equipment in the lab, shop  and classroom. 

1.B.08a  Describe safety practices and procedures to be followed when working with and around electricity. 

1.B.09a  Properly handle, store, dispose of, and recycle hazardous, flammable, and combustible materials.   

1.B.10a  Demonstrate workspace cleaning procedure.

1.B.11c  Demonstrate medical asepsis hand wash technique.

1.B.12c Utilize correct procedure to be followed for client identification.

1.B.13c Identify methods of transmission of microorganisms.

1.B.15c Observe and report signs of infection and utilize isolation techniques as needed.

1.B.17c Demonstrate safe barrier protection.

1.B.22c Remove and dispose of contaminated gloves properly.

1.B.18c  Define the emergency codes used in office/medical facility.

1.B.19a  Demonstrate needle safety and sharps disposal. 

1.B.20c Explain proper handling and disposal of bio hazardous materials. 

1.B.21c Recognize signage in the healthcare environment.

1.C Demonstrate responses to situations that threaten health and safety

1.C.02a Describe the importance of emergency preparedness and an emergency action plan.

1.C.04a  Identify practices to avoid accidents.

1.C.05a  Identify and describe fire protection, precautions and response procedures. 

1.C.06a  Discuss the role of the individual and the company/organization in ensuring workplace safety.

1.C.07a  Discuss ways to identify and prevent workplace /school violence.

2.A Summarize the fundamentals of the healthcare industry.

2.A.01c Identify the types of health care facilities. 

2.A.02c Identify the organizational structure of health care team.

2.A.06c Describe the role of mandated reporter.

2.A.11c  Demonstrate observation skills.

2.A.16c Employ the use of appropriate terms and abbreviation.

2.B Demonstrate procedures used when responding to client needs

2.B.01c Explain importance of responding to client needs in a timely, compassionate and professional manner.      

2.B.02c Demonstrate basic assessment techniques.

2.B.03c Demonstrate respect for diverse orientations.

2.B. 05c  Demonstrate procedures used to measure and record vital signs. 

2.B.06c  Demonstrate procedures used to measure and record height and weight.

2.D Perform the fundamental of healthcare office management

2.D.01c Demonstrate basic keyboarding skills.

2.E Assist the client in the activities of daily living

2.E.02 Demonstrate bed making appropriate to patient’s needs.

2.E.05 Provide nail care.

2.G Measure, document, and report client data.

2.G.01  Demonstrate procedure for measuring and recording body temperature (orally, aurally, rectally, and axillary).

2.G.02    Demonstrate procedure for measuring and recording pulse from the eight pulse sites.

2.H Demonstrate the performance of special procedures

2.H.08   Determine a clients height.

2.H.09  Weigh client on appropriate scale.

2.H.12 Demonstrate use of adaptive devices and assistive equipment.

2.H.15 Demonstrate the proper use of transfer/Gait Belt.  

2.K Assist a client with cognitive impairments

2.K.01 Discuss forms, symptoms, and causes of cognitive impairment.

2.K.02 Recognize and report mental status changes.

2.K.03 Demonstrate safety techniques used in caring for cognitive impaired clients.

2.K.04 Describe behavior interventions used in caring for cognitive impaired clients.

3.A English Language Arts

3.A.01c For information/expository writing: Write reports based on research that includes quotations, footnotes or endnotes, and a bibliography.

3A.02c Apply steps for obtaining information from a variety of sources, organizing information, documenting sources, and presenting research in individual projects:

3.A.05c Formulate open ended research and apply steps for obtaining and evaluating information from a variety of sources, organizing information, documenting sources in a consistent and standard format, and presenting research.  

3.A.07c Summarize in a coherent and organized way information and ideas learned in a focused discussion.

3.A.10c  Use all conventions of standard English when writing and editing.

3.A.15c Read medical/technical manuals, guides, resource books and technical literature to gain information and solve problems. 

3.A.17c Use medical terminology within a scope of practice in order to interpret, transcribe, and communicate information, data, and observations.

3. B Mathematics

3.B.03c Given the formulas, convert from one system of measurement to another.  Use technology as appropriate.

3.C Science and Engineering/Technology

3.C.03c Relate cell parts/organelles to their functions.

3.C.04c Differentiate between prokaryotic cells and eukaryotic cells, in terms of their general structure and degree of complexity.

3.C.05c Describe how cells function in a narrow range of physical conditions, such as temperature and pH, to perform life functions that help to maintain homeostasis.

3.C.17c Analyze methods to control the spread of pathogenic micro organisms.

3.C.18c Identify and contract various types of immunities.         

3.C.19c Compare the aging process among the body systems.  

4.A Develop employability skills and keep employment in chosen field

4.A.01a Evaluate industries, organizations, and careers based on multiple sources of research and information.

4.A.02a Assess interest areas to determine potential career pathways, including career ladders.

4.A.03a Develop a career plan with alternatives.

4.B Communicate in multiple modes to address needs within the career and technical field

4.B.03a Locate information from books, journals, magazines, and the internet.

4.C.01a Demonstrate skills used to define and analyze a given problem.

4.C Solve problems using critical thinking

4.C.02a Explain the importance and dynamics of individual and teamwork approaches of problem solving.

4.D Demonstrate positive work behaviors

4.D.01a Identify time management and task prioritization skills.

4.D.02a Explain the importance of following workplace etiquette/protocol.

4.D.03a Demonstrate the willingness to earn and further develop skills.

4.D.04a Demonstrate self management skills.

4.D.05a List the causes of stress and effective stress management techniques.

4.D.06a Describe the importance of having a positive attitude and techniques to boost morale.

4.D.07a Show initiative by coming up with unique solutions and taking on extra responsibilities.

4.D.08a Explain the importance of setting goals and demonstrate the ability to set, reach, and evaluate goals.

4.D.09a Explain the importance of taking pride in work accomplished and extrinsic  and intrinsic motivators that can be used to increase pride.

4.D.10a Value the importance of professionalism, including reliability, honesty, responsibility, and ethics.

4.D.11a Demonstrate a respect for diversity and its benefits to the workplace. 

5.B manage all resources related to a business/organization

5.B.01a Identify a company’s/ organization’s chain of command and organizational structure.        
5. D Apply labor and civil rights law and guidelines to business practice and decisions

5.D.04a Discuss the importance of diversity and list methods of encouraging diversity in the workplace.
5.F Apply legal requirements and ethnical considerations to business practice and decisions

5.F.13c Explain ways to maintain clients rights according to the Patient’s Bill of Rights.

5.F.18c Differentiate between morality and ethics and the relationship of each to health care outcome.

5.F.19c  Differentiate between legal and ethical issues impacting health care.    

5.F.21c Contrast personal, professional, and organizational ethics.

5.F.22c  Analyze legal and ethical aspects of organizational ethics.

5.F.23c Explain ways to maintain confidentiality.

5.F.24c Discuss bio-ethical issues related to health care.

5.F.29c Discuss the impact of religions and cultures on those giving and receiving health care with an understanding of past and present events. 

5.F.30c Demonstrate respect of individual culture, social, and ethic diversity within the health care community. 

5.F.31c Demonstrate procedures used to report findings of abuse.

5.F.32c Summarize procedures used to report abnormal client findings.

6.C Demonstrate ability to use technology for research, problem solving, and communication

6.C.01a Locate, evaluate, collect, and process information from a variety of electronic sources.

6.C.03a Demonstrate the use of appropriate electronic sources to conduct research(e.g. Web sites, online periodical databases, on online catalogs).

6.C.04a Demonstrate proper style (with correct citations) when integrating electronic research results into a research project. 

Freshman Math Objectives

1. Reading a Ruler

2. Adding Fractions

3. Subtracting Fractions

4. Multiply and Divide Fractions

3.A English Language Arts

3.A.04 Identify and use knowledge of common graphic features (charts, maps, diagrams).

3.B Mathematics

3.B.01c Use linear equations to model and analyze problems involving proportional relationships. Use technology as appropriate.

3.B.02c Compare, order, estimate, and translate among integers, fractions and mixed numbers (i.e., rational numbers), decimals, and percents.

3.B.03c Given the formulas, convert from one system of measurement to another.  Use technology as appropriate.

Sophomore course of study

     Upon completion of the second year the student will be capable of working in the health care field as a bed maker, activity assistant or dietary aide.  Other areas in which entry-level proficiency will be developed will include CPR for the adult, infant and child, and meeting basic human needs.

     The sophomore students will go out into the health care community where they gain experience in adult day care, job shadowing, and volunteering in a developmental school.

Students at the end of sophomore year will be able to:

1. State all safety factors of the shop

2. Respond to basic emergencies

3. Students will be able to identify basic activities of daily living

4. Students will be introduced various health care settings

5.  State the effects of diet through the life span

6. Students will have completed the First Responder Course 

7. Students will be able to respond to medical and traumatic injuries
8. State the progression of the human life cycle
1.A Define health and safety regulations:

1.A.01 a Identify and apply OSHA and other health and safety regulations that apply to specific tasks and jobs in the occupational area.

1.A.02a Identify and apply EPA and other environmental protection regulations that apply to specific tasks and jobs in the occupational area.

1.A.03a  Identify and apply Right-To-Know (Hazard Communication Policy) and other communicative regulations that apply to specific tasks and jobs in the occupational area.

1.A.04a  Explain procedures for documenting and reporting hazards to appropriate authorities.

1.B Demonstrate health and safety practices

1.B.02a Read chemical, product, and equipment labels to determine appropriate health and safety considerations.

1.B.03a Identify, describe and demonstrate personal, shop and job site safety practices and procedures.

1.B.04a Demonstrate safe dress and use of relevant safety gear and personal protective equipment (PPE), including wrist rests, adjustable workspaces and equipment, gloves, boots, earplugs, eye protection, and breathing apparatus.

1.B.05a Illustrate appropriate safe body mechanics, including proper lifting techniques and ergonomics.

1.B.10a Describe safety practices and procedures to be followed when working with and around electricity.

1. B.11c Demonstrate medical asepsis hand wash technique.

1.B.13c  Identify methods of transmission of microorganisms.

1.B.16c Demonstrate safe practices while administering patient care activities.


1.B.17c Demonstrate safe barrier protection.

1.B.20c Explain proper handling and disposal of biohazardous materials.

1.B.21c Recognize signage in the healthcare environment.

1.B.22c Remove and dispose of contaminated gloves properly.

1.C Demonstrate responses to situations that threaten health and safety:

1.C.01a Illustrate first aid procedures for potential injuries and other health concerns in the occupational

1.C.02a Describe the importance of emergency preparedness and an emergency action plan.

1.C.03a Illustrate first aid procedures for potential injuries and other health concerns in the occupational 

1.C.06a Discuss the role of the individual and the company/organization in ensuring workplace

2.A Summarize the fundamentals of the healthcare industry:

2.A.01CIdentify appropriate diet on tray to appropriate client.

2.A.02 Identify therapeutic diets.

2.A.03c Demonstrate professional behavior in clinical practice.

2.A.05c List penalties for non-compliance with appropriate health and safety regulations.

2.A.06c Demonstrate the role of the mandated reporter

2.A.08c Demonstrate verbal communication

2.A.09c Demonstrate non-verbal communication

2.A.11c Demonstrate observation skills

2.A.13c  Complete a written client report

2.A.16c Employ the use of appropriate terms and abbreviations

2.B Demonstrate procedures used when responding to client needs:

2.B.01c Explain importance of responding to client needs in a timely, compassionate, and professional manner.

2.B.02c Demonstrate basic assessment techniques. 

2.B.05c Demonstrate procedures use to measure and record vital signs.

2.B.07c Obtain CPR certification

2.B.08c Obtain first aid certification.

2.C Participate in an approve externship:

2.C.01c Successfully complete a supervised student practicum.

2.G Measure, document and report client data

2.G.02 Demonstrate procedure for measuring and recording pulse from the eight pulse sites.

2.G.03 Report signs of dehydration

2.G.04 Measure pain by utilizing a pain scale.

2.H Demonstrate the performance of special procedures:

2.H.13   Transport client on stretcher.

2.I Demonstrate the administration of comfort measures:

2.I.05    Demonstrate hot or cold applications

2.K Assist a client with cognitive impairments:

2.K.01    Discuss forms, symptoms, and causes of cognitive impairment.

2.K.02   Recognize and report mental status changes.

2.K.03   Demonstrate safety techniques used in caring for cognitive impaired clients.

2.K.04   Describe behavior interventions used in caring for cognitive impaired client.

3.A English Language Arts

3.A.04c Identify and use knowledge from common graphic features.

3.A.13c Use general dictionaries, specialized dictionaries, thesauruses, histories of language, books of quotations, and other related references as needed.

3.A.14c Follow correct procedures for technical documentation and journaling.

3.A.15c Read medical/technical manuals, guides, resource books and technical literature to gain information and solve problems.

3.A.16c Read, comprehend, and follow written medical/technical directions for procedures and processes.

3.A.17c Use medical terminology within a scope of practice in order to interpret, transcribe, and communicate information, data and observations.

3.C Science and Engineering/Technology

3.C.08c Explain how major organ systems in humans have functional units with specific anatomy that perform the function of that organ system.

3.C.14c Explain body planes, directional terms, quadrants and cavities.

3.C.15c Analyze the interdependence of the body systems as they relate to wellness, disease, disorders, therapies, and care rehabilitation.

3.C.16c Compare specified diseases and disorders by classification, causes, diagnoses, therapies, and care.

3.C.18c Identify and contract various types of immunities

3.C.19c Compare the aging process among the body systems.

4.A Employability knowledge and skills

4.A.07a Demonstrate good interviewing skills.

4.A.08a Demonstrate employability skills needed to get and keep a job.

4.B Communicate in multiple modes to address needs within the career and technical field.

4.B.01a  Apply strategies to enhance effectiveness of all type of communications in the workplace.

4.B.02a  Apply reading skills and strategies to work-related documents.

4.B.03a  Locate information from books, journals, magazines, and the internet.

4.B.04a Apply basic writing skills to work-related communication

4.B05a Write work-related materials.

4.B.12a  Apply active listening skills to obtain and clarify information. 

4.B.13a  Communicate with others in a diverse workforce.

4.D Demonstrate positive work behaviors

4.D.02a Explain the importance of following workplace etiquette/protocol.

4.D.04a Demonstrate self-management skills

4.D.05a List causes of stress and effective stress management techniques.

4.D.06a Describe the importance of having a positive attitude and techniques that boost morale.

4.D.07a Show initiative by coming up with unique solutions and taking on extra responsibilities.

4.D.10a  Value the importance of professionalism, including reliability, honest, responsibility, and ethics.

4.D.11a  Demonstrate a respect for diversity and its benefit to the workplace.

5.B Manage all resources to a business/organization

5.B.05a  Explain the importance of written operating procedures and policies.

5.D Apply labor and civil rights law and guidelines to business practice and decisions.

5.D.04a  Discuss the importance of diversity and list methods of encouraging diversity in the workplace.

5.F Apply legal requirements and ethical considerations to business practice and decisions.

5.F.07a Compare and contrast behaviors and practices that could result in malpractice, liability, or negligence.

5.F.10c Explain ways to comply with all established criteria for reportable incidents.

5.F.12c Perform duties according to regulations, policies, laws, and legislated rights of clients.

5.F.13c Explain ways to maintain clients rights according to the Patients' Bill of Rights.

5.F.14c Discuss the importance of practicing within licensure, certification, registration, and legislated scope of practice.

5.F.15c Apply the doctrine of informed consent.

5.F.16c Evaluate technological threats to confidentiality.

5.F.17c Apply mandated standards for harassment, labor, and employment laws.

5.F.18c Differentiate between morality and ethics and the relationship of each to health care outcomes.

5.F.19c Differentiate between ethical and legal issues impacting health care.

5.F.22c Analyze legal and ethical aspects of confidentiality.

5.F.23c Explain ways to maintain confidentiality.

5.F.24c Discuss bio-ethical issues related to health care.

5.F.25c Analyze and evaluate the implications of medical ethics.

5.F.29c Discuss the impact of religions and cultures on those giving and receiving health care with an understanding of past and present events.

5.F.30c  Demonstrate respect of individual cultural, social and ethnic diversity within the health care community.

5.F.31c Demonstrate procedures used to report findings of abuse.

5.F.32c Summarize procedures use to report abnormal client findings. 

Sophomore Math Objectives

1. Perform all Operations with Fractions

2. Addition and Subtraction of Decimals

3. Multiply Decimals

4. Divide Decimals

5. Demonstrate Relationships between Fractions, Decimals, and Percentages

6. Review of Freshman and Sophomore Math Objectives

3.A English Language Arts

3.A.04c - Identify and use knowledge of common graphic features (charts, maps, diagrams).

3.B Mathematics

3.B.01c - Use linear equations to model and analyze problems involving proportional relationships. Use technology as appropriate.

3.B.02c - Compare, order, estimate, and translate among integers, fractions and mixed numbers (i.e., rational numbers), decimals, and percents.

3.B.04c - Select, create, and interpret an appropriate graphical representation (e.g. mean, median, range, and mode) to communicate information about the data.  Use these notions to compare different sets of data.

3.B.05c – Solve everyday problems that can be modeled using systems of linear equations or inequalities.  Apply algebraic and graphical methods to the solutions.  Use technology when appropriate.  Include mixture, rate, and work problems
Junior Course of Study

     The junior course of study is in alignment with the Department of Public Health requirements for an approved Certified Nursing Assistant training site.  Upon successful completion of the State Certified Nursing Assistant Examination they will be eligible to seek employment in the health care setting.

     The junior students will participate in direct patient care in the acute and long-term care setting.  They will have an opportunity to job shadow health care professional in various careers.

     For applicable Massachusetts Curriculum Frameworks see appendix A.

Objectives

Students will be able to:

1. State all safety factors of the shop

2. Students will complete training to provide basic care for the elderly and chronically ill

3. Understand techniques to handle the emotional responses to grief and dying

4. Students will understand the nutritional needs of various disease processes

5. Students will pass the state examination for Certified Nursing Assistants

1.A Define health and safety regulations:

1.A.01a Identify and apply OSHA and other health and safety regulations that apply to specific tasks and jobs in the occupational area.

1A.02a Identify and apply the EPA and other environmental protection regulations that apply to specific tasks and jobs in the occupational area.

1.A 03a.Identify and apply Right To Know (Hazard Communication Policy) and other communications regulations that apply to specific tasks and jobs in the occupational areas. 

1.A.04.a Explain procedures for documenting and reporting hazards to appropriate authorities.

1.A.05a  List penalties for non-compliance with appropriate health and safety regulations.

1.A.06a Identify contact information for appropriate health and safety agencies and resources.

1.B Demonstrate health and safety practices:

1.B.01a Identify, describe and demonstrate the effective use of MSDS. 

1.B.02a  Read chemical, product, and equipment labels to determine appropriate health and safety considerations. 

1.B.03a  Identify, describe and demonstrate personal, shop and job site safety practices and procedures. 

1.B.04a Demonstrate safe dress and use of relevant safety gear and personal protective equipment (PPE), including wrist rests, adjustable workspaces and equipment, gloves, boots, ear plugs, eye protection, and breathing apparatus. 

1.B.05a  Illustrate appropriate safe body mechanics, including proper lifting techniques and ergonomics. 

1.B.06a Locate emergency equipment in your lab, shop, and classroom, including (where appropriate) eyewash stations, shower facilities, sinks, fire extinguishers, fire blankets, telephone, master power switches, and emergency exits.

1.B07a  Demonstrate the safe use, storage, and maintenance of every piece of equipment in the lab, shop  and classroom. 

1.B.08a  Describe safety practices and procedures to be followed when working with and around electricity. 

1.B.09a  Properly handle, store, dispose of, and recycle hazardous, flammable, and combustible materials.   

1.B.10a  Demonstrate proper workspace cleaning procedures.

1.B.11c  Demonstrate medical asepsis hand wash technique.

1.B.12c  Utilize correct procedure for client identification.

1.B.14c  Demonstrate safe transfer techniques.

1.B.15c Observe and report signs of infection and utilize isolation techniques as needed.

1.B.16c  Demonstrate safe practice while administering patient care activities. 

1.B.17c Demonstrate safe barrier protection.

1.B.18c  Define the emergency codes used in office/medical facility.

1.B.19a  Demonstrate needle safety and sharps disposal. 

1.B.20c Explain proper handling and disposal of bio hazardous materials. 

1.B.21c Recognize signage in the healthcare environment.

1.B.22c Remove and dispose of contaminated gloves properly.

1.C Demonstrate responses to situations that threaten health and safety.

1.C.02a Describe the importance of emergency preparedness and an emergency action plan.

1.C.04a  Identify practices to avoid accidents.

1.C.05a  Identify and describe fire protection, precautions and response procedures. 

1.C.06a  Discuss the role of the individual and the company/organization in ensuring workplace safety.

1.C.07a  Discuss ways to identify and prevent workplace /school violence.

2.A Summarize the fundamentals of the healthcare industry.

2.A.01c  Identify the types of health care facilities.

2.A.02c  Identify the organizational structure of the health care team.

2.A.05c  Summarize the patients’/residents’ Bill of Rights and HIPPA

2.A.06c Describe the role of the mandated reporter.

2.A.07c Demonstrate introductory resident/client identification.

2.A.08c  Demonstrate verbal communication.

2.A.09c  Demonstrate non verbal communication.

2.A.10c  Identify barriers to open communication.

2.A.11c  Demonstrate observation skills.

2.A.12c  Give a verbal client report. 

2.A.13c  Complete a written client report. 

2.A.14c  Demonstrate organization, maintain or write technical information in a patient file how to process the correction of an error. 

2.A.17c Identify professional healthcare workers’ organizations and credentialing requirements.  

2.B Demonstrate procedures used when responding to client needs.

2.B.01c  Explain the importance of responding to client needs in a timely, compassionate and professional manner. 

2.B.02c Demonstrate basic assessment techniques.

2.B.03c Demonstrate respect for diverse orientations.

2.B.04c  List the strategies used to maintain client dignity at all times. 

2.B. 05c  Demonstrate procedures used to measure and record vital signs. 

2.B.06c  Demonstrate procedures used to measure and record height and weight.

2.B.10c  Identify procedures used with pediatric patients and patients with special needs.

2.D Perform the fundamentals of healthcare office management.

2D.01c Demonstrate basic keyboarding skills.

2.E Assist the client in the activities of daily living.

2.E.01    Illustrate ways to encourage independence in personal care for the client.

2.E.02    Demonstrate bed making appropriate to patient’s needs.

2.E.03    Assist client with appropriate personal hygiene.

2.E.04    Provide routine foot care.

2.E.05    Provide fingernail care.


2.E.06    Assist with shower.

2.E.07   Perform complete shower.

2.E. 08   Shave facial hair.

2.E.09    Assist with care of dental appliances.

2.E.10    Provide oral hygiene.

2.E.11    Observe and report hearing abnormalities.

2.E.12    Demonstrate routine maintenance of hearing appliances.

2.E.13    Assess and maintain optimum hearing by adjusting environmental conditions.

2.E.14    Demonstrate routine maintenance of glasses.

2.E.15    Assist with eye care to maintain optimum vision.

2.E.16    Provide daily routine hair care.

2.E.17    Assist with range of motion.

2.E.18    Prepare bed with attached therapeutic appliances.

2.F Assist, perform, and document skills related to elimination.

2.F.01    Assist client to the bathroom  

2F.02     Assist client with bedpan/ urinal 

2.F.03   Demonstrate the use of a commode.

2.F.04   Record intake and output according to facility.

2.F.07   Identify and report stool abnormalities.

2.F.08   Collect stool specimen for occult blood testing. 

2.F.09   Perform urine dipstick test.

2.F.10   Collect specimens for laboratory analysis.

2.F.11   Provide Foley catheter care.

2.F.12   Empty urinary drainage bag.

2.F.13    Provide skin care for the incontinent patient.

2.F.14    Provide skin care for ostomy client.

2.F.15    Demonstrate care of ostomy drainage system. 

2.G Measure, document and report client data.

2.G.01  Demonstrate procedure for measuring and recording body temperature (orally, aurally, rectally, and axillary).

2.G.02    Demonstrate procedure for measuring and recording pulse from the eight pulse sites.

2.G.03     Report signs of dehydration. 

2.G.04  Measure pain by utilizing a pain scale.

2.H Demonstrate the performance of special procedures.

2.H.02  Demonstrate procedure for collecting sputum.

2.H.03  Demonstrate procedure for applying restraints.

2.H.04  Demonstrate use of alarm devices.

2.H.08  Determine a client’s height 

2.H.09  Weigh client on appropriate scale.

2.H.10  Transfer client with mechanical lift.

2.H.11   Demonstrate use of assistive equipment for ambulation.

2.H.12   Demonstrate use of adaptive devices and assistive equipment.

2.H.13  Transport client on a stretcher. 

2.H.14    Describe post-mortem care procedures

2.H.15  Demonstrate proper use of transfer/Gait belt. 

2.I Demonstrate the administration of comfort measures.

2.I.02     Provide client skin care.

2.I.03    Assist with undressing/dressing needs of the client.

2.I.04 Utilize devices to reduce skin pressures.

2.I.06     Describe procedure for the whirlpool bath.

2.I.07     Illustrate care for the dying client/family.

2.J  Assist a client with nutrition and hydration.

2.J.02 Serve/ set up patient tray

2.J.03 Prepare client for mealtime.

2.J.04 Feed client requiring complete assistance

2.J.05 Assist in helping patient feed self.

2.J.06 Document the patient’s intake and output of fluids.

2.J.07 Identify appropriate diet on tray to appropriate client.

2.J.08 Identify therapeutic diets.

2.J.09 Record patient’s caloric intake using approved documentation tool.

2.K  Assist a client with cognitive impairments.

2.K.01  Discuss forms, symptoms, and causes for cognitive impairment. 

2.K.02  Recognize and report mental status changes.

2.K.03  Demonstrate safety techniques used in caring for cognitive impaired clients.  

2.K.04 Describe behavior interventions used in caring for cognitive impaired client.

2.L Complete certification / specialty programs consisting of at least 280 hours of     instructional time.

2.L.01 Certified Nursing Assistant     80 hours

3.A  English Language Arts

3.A.04c Identify and use knowledge of common graphics features (charts, maps, diagrams).

3.A.05c Formulate an open ended research questions and apply steps for obtaining and evaluating information from a variety of sources, organizing information, documenting sources in a consistent and standard format, and presenting research.   

3.A.10c  Use all conventions of standard English when writing and editing.

Use general dictionaries, specialized dictionaries, thesauruses, histories of language, books of     quotations, and other related references as needed.    

3.A.14c Follow correct procedure for technical documentation and journaling.

3.A.15c Read medical/technical manuals, guides, resource books and technical literature to gain information and solve problems. 

3.A.17c Use medical terminology within a scope of practice in order to interpret, transcribe, and communicate information, data, and observations.   

3.C Science and Engineering/ Technology

3.C.03c Relate cell parts/organelles to their functions.

3.C.04c Differentiate between prokaryotic cells and eukaryotic cells, in terms of their general structure and degree of complexity.

3.C.05c Describe how cells function in a narrow range of physical conditions, such as temperature and pH, to perform life functions that help to maintain homeostasis.

3.C.08c  Explain how major organ systems in humans (e.g. kidney, muscle, lungs) have functional units (e.g. nephrons, sarcoma, alveoli) with specific anatomy that perform the function of that organ system.

3.C.15c   Analyze the interdependence of the body systems as they relate to wellness, disease, disorders, therapies and care rehabilitation.

3.C.16c   Compare specified diseases and disorders by classifications, causes, diagnoses, therapies, and care.

3.C.17c Analyze methods to control the spread of pathogenic micro organisms.

3.C.18c Identify and contract various types of immunities.         

3.C.19 c Compare the aging process among the body systems. 

4.A  Develop employability skills to secure and keep employment in chosen field.

4.A.02a Assess interest areas to determine potential career pathways.

4.B Communicate in multiple modes to address needs within the career and technical field.

4.B.03a Locate information from books, journals, magazines, and the internet.

4.B.04a Apply basic writing skills to work-related communications.

4.B.05a Write work related materials.

4.B.08a Apply basic skills for work-related oral communications.

4.B.09a Explain proper telephone etiquette and skills. 

4.C Solve problems using critical thinking.

4.C.02a Explain the importance and dynamics of individual and teamwork approaches of problem solving.

4.D Demonstrate positive work behaviors.

4.D.01a Identify time management and task prioritization skills.

4.D.02a Explain the importance of following workplace etiquette/protocol.

4.D.03a Demonstrate willingness to learn and further develop skills.

4.D.04a Demonstrate self-management skills.

4D.05a List causes of stress and effective stress management techniques.

4.D.06a Describe the importance of having a positive attitude and techniques that boost morale.

4.D.10a Value the importance of professionalism, including reliability, honesty, responsibility, and ethics.

4.D.11a Demonstrate a respect for diversity and its benefit to the workplace.  

5.B Manage all resources related to a business/organization

5.B.01a  Identify a company’s/organization’s chain of command and organizational structure.

5.B.02a  Define and demonstrate leadership and teamwork skills.

5.D Apply Labor and civil rights law and guidelines to business practice and decisions.

5.D.01a List federal and state mandated employee rights.

5.D.02a Describe proper working conditions for your industry.

5.D.04a Discuss the importance of diversity and list method of encouraging diversity in the workplace.   

5.F Apply legal requirements and ethical considerations to business practice and decisions.

5.F.17c Apply mandated standards for harassment, labor, and employment laws.

5.F.18c  Differentiate between morality and ethics and relationship of each to health care outcomes.

5.F.19c  Differentiate between ethical and legal issues impacting health care. 

5.F.21c Contrast personal, professional, and organizational ethics.

5.F.22c  Analyze legal and ethical aspects of organizational ethics.

5.F.23c Explain ways to maintain confidentiality.

5.F.24c Discuss bio-ethical issues related to health care.

5.F.28c  Demonstrate fairness and equal treatment of all persons.

5.F.29c Discuss the impact of religions and cultures on those giving and receiving health care with an understanding of past and  present events.

5.F.30c Demonstrate respect of individual cultural, social, and ethic diversity within the health care 

Senior course of study

     The senior student will be encouraged to recall the subjects taught during the first, second, and third year programs.  The review will not merely repeat, but will also update any areas in which changes may have occurred up to the fourth year of students’ attendance.  It is felt that by the time a senior is ready to leave school he/she will be able to move into a position of profitable employment.  

     The senior students will be exposed to a Pharmacy Technician Course. The student will also study psychology in health care and its implications.
Senior Course of Study 
Students will be able to:


1. State all safety factors of the shop

2. Re-certification in CPR and First Aid

3. Successfully pass the National Pharmacy Technician certification exam.
4. Students will be encouraged to gain employment in the health care industry

5. Discuss the role of nature versus nurture in personality development
6. Describe Maslow’s hierarchy of needs

7. Explain Erikson’s emotional dilemmas

8. How personality is shaped by the environment
9. Define functional and dysfunctional behavior

10. Explain the nature of professional relationships

11. Describe the grieving process
1.A    Define health and safety regulations:
1.A.01 Identify and apply OSHA and other health and safety regulations that apply to specific tasks and jobs in the occupational area.

1.A.02 a Identify and apply EPA and other environmental protection regulations that apply to specific tasks and jobs in the occupational area.

1.A.03 a Identify and apply Right-To-Know (Hazard Communication Policy) and other communicative regulations that apply to specific tasks and jobs in the occupational area.

1.A.04 a Explain procedures for documenting and reporting hazards to appropriate authorities.

1.A.05 a. List penalties for non-compliance with appropriate health and safety regulations.

1.A.06 a. Identify contact information for appropriate health and safety agencies and resources.

1.B
Define health and safety practices: 
1.B.01a Identify, describe and demonstrate the effective use of Material Safety Data Sheets (MSDS).

1.B.02a Read chemical, product, and equipment labels to determine appropriate health and safety considerations.

1.B.03a Identify, describe and demonstrate personal, shop and job site safety practices and procedures.

1.B.04a Demonstrate safe dress and use of relevant safety gear and personal protective equipment (PPE), including wrist rests, adjustable workspaces and equipment, gloves, boots, earplugs, eye protection, and breathing apparatus.

1.B.05a Illustrate appropriate safe body mechanics, including proper lifting techniques and ergonomics.

1.B.08a Describe safety practices and procedures to be followed when working with and around electricity

1.B.10a Demonstrate proper workspace cleaning procedures.
1. B.11c Demonstrate medical asepsis hand wash technique.

1.B.13c  Identify methods of transmission of microorganisms.

1.B.14c Demonstrate safe transfer techniques.
1.B.15c Observe and report signs of infection and use isolation techniques as needed.

1.B.16c Demonstrate safe practices while administering patient care activities.
1.B.17c Demonstrate safe barrier protection.

1.B.19c Demonstrate needle safety and sharps disposal.

1.B.20c Explain proper handling and disposal of biohazardous materials.

1.B.21c Recognize signage in the healthcare environment.

1.B.22c Remove and dispose of contaminated gloves properly.

1.C  Demonstrate responses to situations that threaten health and safety

1.C.01a Illustrate First Aid procedures for potential injuries and other health concerns in the occupational area.

1.C.02a Describe the importance of emergency preparedness and an emergency action plan.

1.C.03a Illustrate procedures used to handle emergency situations and accidents, including identification, reporting, response, evacuation plans, and follow-up procedures.

1.C.04a Identify practices used to avoid accidents.

1.C.05a Identify and describe fire protection, precautions and response procedures.

1.C.06a Discuss the role of the individual and the company/organization in ensuring workplace safety.

1.C.07a Discuss ways to identify and prevent workplace/school violence.

2.A  Summarize the fundamentals of the healthcare industry.
2.A.01c Identify the types of health care facilities.

2.A.02c Identify organizational structure of the health care team.

2.A.03c Demonstrate professional behavior in clinical practice.

2.A.04c Demonstrate telephone techniques appropriate to a health care setting.

2.A.05c Summarize the residents’/patients’ Bill of Rights and HIPPA.

2.A.06c Describe the role of the mandated reporter.

2.A.08c Demonstrate verbal communication

           
2.A.09c Demonstrate non-verbal communication

              2.A.10c  Identify barriers to open communication. 
 
2.A.11c  Demonstrate observation skills


2.A.12c  Give a verbal client report.

               2.A.13c  Complete a written client report.

2.A.14c  Demonstrate organization, maintain or write technical information in a patient file or chart and demonstrate how to process the correction of an error. 

2.A.15c  Complete incident/ variance report.

2.A.16c  Employ the use of appropriate terms and abbreviations.
2.A.17c  Identify professional healthcare workers’ organizations and credentialing requirements.

2.B  Demonstrate procedures used when responding to clients needs.
2.B.01c   Explain importance of responding to client needs in a timely professional manner.

2.B.02c  Demonstrate basic assessment techniques.

2.B.03c  Demonstrate respect for diverse orientations.

2.B.04c  List strategies used to maintain client dignity at all times.
2.B.05c Demonstrate procedures used to measure and record vital signs

2.B.07c Obtain CPR certification

2.B.08c Obtain First Aid certification

2.B.10c Identify procedures used with pediatric patients and patients with special needs.

2.G  Measure, document and report client data
2.G.01 Demonstrate procedure for measuring and recording body temp (oral, axillary, rectal)
2.G.02 Demonstrate procedure for measuring and recording pulse from the eight pulse sites.

2.G.03 Report signs of dehydration

2.G.04 Measure pain by utilizing a pain scale.

2.H  Demonstrate the performance of special procedures.

2.H.13 Transport client on stretcher.

2.I  Demonstrate the administration of comfort measures

2.I.05  Demonstrate hot or cold applications.

2.K  Assist a client with cognitive impairments

2.K.02 Recognize and report mental status changes.


2.K.04 Describe behavior interventions used in caring for cognitive impaired client.

3.A  English Language Arts

3.A.04c  Identify and use knowledge of common graphic features (charts, maps, diagrams.)

3.A.09c For informational/expository writing:  Write well-organized research papers that prove a         thesis statement using logical organization, effective supporting evidence, and variety in sentence structure.  

3.A.10c Use all conventions of standard English when writing and editing.

3.A.11c Formulate original, open-ended questions to explore a topic of interest, design and carry out research, and evaluate the quality of the research paper in terms of the adequacy of its questions, materials, approach, and documentation of sources.

3.A.12c  Use general dictionaries, specialized dictionaries, thesauruses, histories of language, books of quotations, and other related references as needed.

3.A.13c Use general dictionaries, specialized dictionaries, thesauruses, histories of language, books of quotations, and other related references as needed.

3.A.14c Follow correct procedures for technical documentation and journaling.

3.A.15c Read medical/technical manuals, guides, resource books and technical literature to gain information and solve problems.

3.A.16c Read, comprehend, and follow written medical/technical directions for procedures and processes.

3.A.17c Use medical terminology within a scope of practice in order to interpret, transcribe, and communicate information, data and observations.

3.C  Science and Engineering/Technology

3.C.08c  Explain how many organ systems in humans with specific function 


3.C.14c  Explain body planes, directional terms, quadrants, and cavities.


3.C.17c  Analyze methods to control the spread of pathogenic micro organisms.

3.C.18c Identify and contract various types of immunities

3.C.19c Compare the aging process among the body systems.
4.A Employability Knowledge and skills

4.A.01 a     Identify time management and task prioritization skills.

4.A.02 a
Explain the importance of following workplace etiquette/protocol.

4.A.03 a
Demonstrate willingness to learn and further develop skills.

4.A.04 a
Demonstrate self-management skills.

4.A.05 a
List causes of stress and effective stress management techniques.

4.A.06 a
Describe the importance of having a positive attitude and techniques that boost morale.

4.A.07 a
Show initiative by coming up with unique solutions and taking on extra responsibilities.

4.A.08 a
Explain the importance of setting goals and demonstrate the ability to set, reach, and evaluate goals.

4.A.09 a
Explain the importance of taking pride in work accomplished and extrinsic and intrinsic motivators that can be used to increase pride.

4.A.010 a
Value the importance of professionalism, including reliability, honesty, responsibility, and ethics.

4.A.011 a
Demonstrate a respect for diversity and its benefit to the workplace.

4.B  Communicate in multiple modes to address needs within the career and technical field.

4.B.01a Apply strategies to enhance effectiveness of all types of communications in workplace.

4.B.02a Apply reading skills and strategies to work-related documents.

4.B.03a Locate information from books, journals, magazines, and the Internet.

4.B.04a Apply basic writing skills to work related communications.

4.B.05a Write work-related materials.

4.B.08a Apply basic skills for work related oral communication.
4.B.10a Lead formal and informal group discussions.

4.B.12a Apply active listening skills to obtain and clarify information.


4.B.13a Communicate with others in a diverse workforce.

4.C  Solve problems using critical thinking.
4.C.02a     Explain importance and dynamics of individual and teamwork approaches of problem solving
4.D  Demonstrate positive work behaviors.
              
4.D.01a Identify time management and task prioritization skills.


4.D.02a Explain the importance of following workplace etiquette/protocol.


4.D.03a Demonstrate willingness to learn and further develop skills.


4.D.05a List causes of stress and effective stress mgmt techniques.


4.D.06a Describe the importance of having positive attitude


4.D.09a Explain the importance of taking pride in work accomplished

4.D.10a Value the importance of professionalism, including reliability, honesty, responsibility, and ethics.
4.D.11a Demonstrate a respect for diversity and its benefit to the workplace.

5.B  Manage all resources related to a business/organization.

5.B.05a Explain the importance of written operating procedures and policies.

5.D  Apply labor and civil rights law guidelines to business practice and decisions             
5.D.04a  Discuss the importance of diversity and list methods of encouraging diversity in the workplace.

5.D.07a  List opportunities for continual professional development
5.F Apply legal requirements and ethical considerations to business practice and decisions.
5.F.07a Compare and contrast behaviors and practices that could result in malpractice, liability, or negligence.5.F.10c Explain ways to comply with all established criteria for reportable incidents.

5.F.12c Perform duties according to regulations, policies, laws, and legislated rights of clients.

5.F.13c Explain ways to maintain clients rights according to the Patients' Bill of Rights.

5.F.14c Discuss the importance of practicing within licensure, certification, registration, and legislated scope of practice.

5.F.15c Apply the doctrine of informed consent.

5.F.16c Evaluate technological threats to confidentiality.

5.F.17c Apply mandated standards for harassment, labor, and employment laws.

5.F.18c Differentiate between morality and ethics and the relationship of each to health care outcomes.

5.F.19c Differentiate between ethical and legal issues impacting health care.

5.F.22c Analyze legal and ethical aspects of confidentiality.

5.F.23c Explain ways to maintain confidentiality.

5.F.24c Discuss bio-ethical issues related to health care.

5.F.25c Analyze and evaluate the implications of medical ethics.

5.F.29c Discuss the impact of religions and cultures on those giving and receiving health care with an understanding of past and present events.

5.F.30c  Demonstrate respect of individual cultural, social and ethnic diversity within the health care community.

5.F.31c Demonstrate procedures used to report findings of abuse.

5.F.32c Summarize procedures use to report abnormal client findings. 

.

EVALUATION OF STUDENTS:

These values are a base by which students are evaluated throughout the course, in an effort to prepare them for the future employment in medical careers.  The students are evaluated with a rubric which has a scale of 1-5.


1=
Unacceptable


2=
Poor


3=
Fair


4=
Good


5=
Excellent

The areas of evaluation are:

1. Daily work habits
2. Communications 

3. Class Preparations
4. Technical Ability
5. Workmanship
All Vocational programs at Bay Path Regional Vocational Technical High School are required to incorporate the SkillsUSA Professional Development Program which is offered during Related Theory and workbooks 1-4 are completed at students’ own pace in grade 9 through 12.  The PDP program incorporates strands 1, 4, 5, and 6 of the Massachusetts Vocational Technical Education Frameworks.

PDP Objectives

1. Define health and safety regulations.

2. Define Employability Knowledge and Skills
3. Define entrepreneurship.
4. Enhance Technological Knowledge and Skills
1.A- Define health and safety regulations. 

1.A.01a - Identify and apply OSHA and other health and safety regulations that apply to specific tasks and jobs in the occupational area. 

1.A.02a - Identify and apply EPA and other environmental protection regulations that apply to specific tasks and jobs in the occupational area. 

1.A.03a - Identify and apply Right-To-Know (Hazard Communication Policy) and other communicative regulations that apply to specific tasks and jobs in the occupational area. 

1.A.04a - Explain procedures for documenting and reporting hazards to appropriate authorities. 

1.A.05a - List penalties for non-compliance with appropriate health and safety regulations. 

1.A.06a - Identify contact information for appropriate health and safety agencies and resources. 

1.B- Demonstrate health and safety practices. 

1.B.01a - Identify, describe and demonstrate the effective use of Material Safety Data Sheets (MSDS). 

1.B.02a - Read chemical, product, and equipment labels to determine appropriate health and safety considerations. 

1.B.03a - Identify, describe and demonstrate personal, shop and job site safety practices and procedures. 

1.B.04a - Demonstrate safe dress and use of relevant safety gear and personal protective equipment (PPE), including wrist rests, adjustable workspaces and equipment, gloves, boots, earplugs, eye protection, and breathing apparatus. 

1.B.05a - Illustrate appropriate safe body mechanics, including proper lifting techniques and ergonomics. 

1.B.06a - Locate emergency equipment in your lab, shop, and classroom, including (where appropriate) eyewash stations, shower facilities, sinks, fire extinguishers, fire blankets, telephone, master power switches, and emergency exits. 

1.B.07a - Demonstrate the safe use, storage, and maintenance of every piece of equipment in the lab, shop, and classroom. 

1.B.08a - Describe safety practices and procedures to be followed when working with and around electricity. 

1.B.09a - Properly handle, store, dispose of, and recycle hazardous, flammable, and combustible materials. 

1.B.10a - Demonstrate proper workspace cleaning procedures. 
1.C- Demonstrate responses to situations that threaten health and safety. 
1.C.01a - Illustrate First Aid procedures for potential injuries and other health concerns in the occupational area. 

1.C.02a - Describe the importance of emergency preparedness and an emergency action plan. 

1.C.03a - Illustrate procedures used to handle emergency situations and accidents, including identification, reporting, response, evacuation plans, and follow-up procedures. 

1.C.04a - Identify practices used to avoid accidents. 

1.C.05a - Identify and describe fire protection, precautions and response procedures. 

1.C.06a - Discuss the role of the individual and the company/organization in ensuring workplace safety. 

1.C.07a - Discuss ways to identify and prevent workplace/school violence. 

 4.A- Develop employability skills to secure and keep employment in chosen field. 

4.A.01a - Evaluate industries, organizations, and careers based on multiple sources of research and information. 

4.A.02a - Assess interest areas to determine potential career pathways, including career ladders. 

4.A.03a - Develop a career plan with alternatives. 

4.A.04a - Complete job applications and related employment documents (e.g. W-4). 

4.A.05a - Create professional cover letters, resumes, and portfolios in a variety of formats (print and electronic). 

4.A.06a - Apply job search skills to seek, evaluate, apply for, and accept employment. 

4.A.07a - Demonstrate good interviewing skills. 

4.A.08a - Demonstrate employability skills needed to get and keep a job. 

4.A.09a - Assess alternative occupational choices (e.g. working conditions, benefits, and opportunities to change). 

4.B- Communicate in multiple modes to address needs within the career and technical field. 

4.B.01a - Apply strategies to enhance effectiveness of all types of communications in the workplace. 

4.B.02a - Apply reading skills and strategies to work-related documents. 

4.B.03a - Locate information from books, journals, magazines, and the Internet. 

4.B.04a - Apply basic writing skills to work-related communication. 

4.B.05a - Write work-related materials. 

4.B.06a - Explain information presented graphically. 

4.B.07a - Use writing/publishing/presentation applications. 

4.B.08a - Apply basic skills for work-related oral communication. 

4.B.09a - Explain proper telephone etiquette and skills. 

4.B.10a - Lead formal and informal group discussions. 

4.B.11a - Demonstrate effective negotiation and conflict management. 

4.B.12a - Apply active listening skills to obtain and clarify information. 

4.B.13a - Communicate with others in a diverse workforce. 

4.C- Solve problems using critical thinking. 

4.C.01a - Demonstrate skills used to define and analyze a given problem. 

4.C.02a - Explain the importance and dynamics of individual and teamwork approaches of problem solving. 

4.C.03a - Describe methods of researching and validating reliable information relevant to the problem. 

4.C.04a - Explain strategies used to formulate ideas, proposals and solutions to problems. 

4.C.05a - Select potential solutions based on reasoned criteria. 

4.C.06a - Implement and evaluate solution(s). 

4.D- Demonstrate positive work behaviors. 

4.D.01a - Identify time management and task prioritization skills. 

4.D.02a - Explain the importance of following workplace etiquette/protocol. 

4.D.03a - Demonstrate willingness to learn and further develop skills. 

4.D.04a - Demonstrate self-management skills. 

4.D.05a - List causes of stress and effective stress management techniques. 

4.D.06a - Describe the importance of having a positive attitude and techniques that boost morale. 

4.D.07a - Show initiative by coming up with unique solutions and taking on extra responsibilities. 

4.D.08a - Explain the importance of setting goals and demonstrate the ability to set, reach, and evaluate goals. 

4.D.09a - Explain the importance of taking pride in work accomplished and extrinsic and intrinsic motivators that can be used to increase pride. 

4.D.10a - Value the importance of professionalism, including reliability, honesty, responsibility, and ethics. 

4.D.11a - Demonstrate a respect for diversity and its benefit to the workplace. 

5.A- Analyze basic business practices required to start and run a company/organization. 

5.A.01a - Define entrepreneurship. 

5.A.02a - Describe the relationship between suppliers, producers, and consumers. 

5.A.03a - Compare and contrast types of businesses, including sole proprietorships, small businesses, companies, corporations, governmental agencies, and non-profit organizations. 

5.A.04a - Describe practices that ensure quality customer service. 

5.A.05a - Explain the value of competition in business/field. 

5.B- Manage all resources related to a business/organization. 

5.B.01a - Identify a company's/organization's chain of command and organizational structure. 

5.B.02a - Define and demonstrate leadership and teamwork skills. 

5.B.03a - Explain ways a company or organization can market itself, including choosing a name, designing logos and promotional materials, advertising, and the importance of word-of-mouth. 

5.B.04a - Identify methods to track inventory, productivity, income, expenses, and personnel. 

5.B.05a - Explain the importance of written operating procedures and policies. 

5.B.06a - Identify professional organizations and their benefits. 

5.B.07a - Explain methods to effectively run a meeting. 
5.C- Describe methods for managing, organizing, retrieving and reporting financial data. 

5.C.01a - Explain the role of small businesses in the economy. 

5.C.02a - Extract and extrapolate data from financial documents, such as a pay-stub, budget, tax statement, and financial report. 

5.D- Apply labor and civil rights law and guidelines to business practice and decisions. 

5.D.01a - List federal and state mandated employee rights. 

5.D.02a - Describe proper working conditions for your industry. 

5.D.03a - Explain the role of labor organizations. 

5.D.04a - Discuss the importance of diversity and list methods of encouraging diversity in the workplace. 

5.D.05a - Describe standard forms of employment contracts applicable to your industry. 

5.D.06a - State the current minimum wage, as well as wages for common jobs found within the field. 

5.D.07a - List opportunities for continual professional development. 

5.E- Evaluate the effects of community relations on companies and the industry. 

5.E.01a - Describe the role that the industry/organization plays in different communities. 

5.E.02a - Describe the role that community interests play in a company's/organization's decision-making process. 

5.F- Apply legal requirements and ethical considerations to business practice and decisions. 

5.F.01a - Identify laws that regulate businesses/organizations in your field. 

5.F.02a - Define the requirements for and protections given by copyright and trademark law. 

5.F.03a - Define the impact of the Americans with Disabilities Act and other civil rights legislation on your business/organization, employees, and customers. 

5.F.04a - Define ethical business practices for your field. 

6.A- Demonstrate proficiency in the use of computers and applications as well as an understanding of concepts underlying hardware, software, and connectivity. 

6.A.01a - Select and utilize the appropriate technology to solve a problem or complete a task. 

6.A.02a - Demonstrate file management skills (e.g., install new software, compress and expand files as needed, download files as appropriate). 

6.A.03a - Differentiate between different operating systems and demonstrate use of at least one to open and switch between programs and files. 

6.A.04a - Identify and demonstrate resolutions to simple hardware and software problems as they occur (e.g., frozen screen, disk error, printing problems). 

6.A.05a - Save, retrieve, load, format, and import data into, and export a variety of electronic documents (word processing, spreadsheet, database, AND desktop publishing). 

6.A.06a - Demonstrate the proper use of a variety of external peripherals and how they connect to a computer. 

6.A.07a - Illustrate methods of selecting and using search engines. 

6.A.08a - Send, receive, and manage electronic correspondence and files, in accordance with school policy. 

6.A.09a - Demonstrate proper use of electronic proofreading tools and explain reasons why these shouldn't be relied upon solely. 

6.B- Demonstrate responsible use of technology and an understanding of ethics and safety issues in using electronic media. 

6.B.01a - Identify ways in which technology is used in the workplace and in society. 

6.B.02a - Summarize the rights and responsibilities of the school's Acceptable Use Policy. 

6.B.03a - Explain laws restricting use of copyrighted materials on the Internet. 

6.B.04a - Discuss the concerns about electronic communications, privacy and security, including protection from spy ware and viruses. 

6.C- Demonstrate ability to use technology for research, problem solving, and communication. 

6.C.01a - Locate, evaluate, collect, and process information from a variety of electronic sources. 

6.C.02a - Demonstrate the use of telecommunications and other media to interact or collaborate with peers, experts, and other audiences. 

6.C.03a - Demonstrate the use of appropriate electronic sources to conduct research (e.g., Web sites, online periodical databases, and online catalogs). 

6.C.04a - Demonstrate proper style (with correct citations) when integrating electronic research results into a research project. 

6.C.05a - Collect, organize, analyze, and graphically present data using the most appropriate tools. 

6.C.06a - Present information, ideas, and results of work using any of a variety of communications technologies (e.g., multimedia presentations, Web pages, videotapes, desktop-published documents). 

6.C.07a - Identify capabilities of technology resources and describe how they can be used for lifelong learning. 

6.C.08a - Demonstrate the proper use of electronic tools and office communications equipment.
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